
Candidate Information

Montana Office of Public Instruction 
Attn:  Educator Licensure 

P.O. Box 202501 
Helena, MT  59620-2501

Denise Juneau, Superintendent 
Montana Office of Public Instruction

Recommendation for a Montana Class 3 Superintendent or Principal License

First NameLast Name Middle Initial

Folio ID 
(assigned by OPI)

Montana requires school administrators acting in the following capacities to hold the appropriate license and 
endorsement: 
 Principal:  Elementary, Secondary or K-12; 
 Superintendent; and 
 Supervisor (of a specific subject area. Please complete the Supervisor Recommendation form available at 

www.opi.mt.gov/cert).  
Please select the appropriate endorsement area(s) for the program of study the candidate completed from your 
institution and verify the specific courses required.  For college and universities from outside Montana, it is unlikely you 
offer Montana school law and Montana school finance courses.  Please complete all other sections of this 
recommendation.  The applicant will work with a Montana university to complete those additional requirements.
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Last four digits of your SSN Former Name(s)  
(Maiden or Other)

Date of Birth

I recommend the above named candidate for a Montana Educator License endorsed as a Principal
Signature

Printed/typed name

Title College/University

Dateemail Phone Number

K-12 (complete 1, 2, 3, 4, 5a or 5b, and 5c )5-12  (complete 1, 2, 3, 4 and 5b)K-8 (complete 1, 2, 3, 4 and 5a)

Evidence provided by the applicant:  3 years teaching experience

a master's degree in educational leadership from an accredited professional educator preparation program; OR
a master's degree from any accredited professional educator preparation program and a minimum of 24 graduate 
semester credits from a school administrator preparation program in the following content areas:

1. School leadership;

5a. For K-8 Principal: Instructional leadership for elementary curriculum; OR

3. Successful completion of three semester credits of college coursework in 
Montana school law; and
4. School and community relations.

OR

Content Required Course Name(s) and Number(s)

5b. For 5-12 Principal: Instructional leadership for secondary curriculum; OR
5c. For K-12 Principal:  At least six graduate semester credits in educational 
leadership and curriculum at the elementary level, if eligible at the secondary 
level, or at least six graduate credits in educational leadership and curriculum 
at the secondary level, if eligible at the elementary level.

Major(s)Degree Date Awarded College/University
Please include graduate work applicable to the Principal and Superintendent requirements.
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K-8 Principal 5-12 Principal Superintendent K-12 Principal

2. Supervision;

University Seal

To contact Educator Licensure 
www.opi.mt.gov/cert 

406-444-3150 or cert@mt.gov
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Three semester credits of college coursework in Montana 
school finance.

Community and board relations;

Personnel and labor relations;

Facilities planning and policy;

Instructional leadership;

Organizational leadership;
Course Name(s) and Number(s)Content Required

Verified by the university:   
A minimum of 18 semester graduate credits in a school administrator preparation program, of which 12 must be beyond 
the master's degree, in each of the following content areas:

Three semester credits of college coursework in Montana 
school law; and

Policy development;

an education specialist degree or doctoral degree in education leadership from an accredited professional educator 
preparation program; and 

a master's degree in educational leadership from an accredited professional educator preparation program or a 
master's degree in education from an accredited program; and

Verified by the applicant: 
Three years teaching experience; and 
A minimum of one year of administrative experience as an appropriately licensed principal or one year of a supervised 
Board of Public Education approved administrative internship as a superintendent.

Verified by the applicant and OPI:  
Licensure and endorsement as a K-12 principal; and 
A minimum of one year of administrative experience or a minimum of one year of a supervised Board of Public Education 
approved administrative internship as superintendent.

OR

University Seal

Phone Number

College/University

Printed/typed name

email

Title

Signature
I recommend the above named candidate for a Montana Educator License endorsed as a Superintendent

Date

Verified by the applicant: a minimum of one year of administrative experience or a minimum of one year of a supervised 
Board of Public Education approved administrative internship as superintendent.
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Candidate Information
Montana Office of Public Instruction
Attn:  Educator Licensure
P.O. Box 202501
Helena, MT  59620-2501
Denise Juneau, Superintendent
Montana Office of Public Instruction
Recommendation for a Montana Class 3 Superintendent or Principal License
Montana requires school administrators acting in the following capacities to hold the appropriate license and endorsement:
         Principal:  Elementary, Secondary or K-12;
         Superintendent; and
         Supervisor (of a specific subject area. Please complete the Supervisor Recommendation form available at www.opi.mt.gov/cert). 
Please select the appropriate endorsement area(s) for the program of study the candidate completed from your institution and verify the specific courses required.  For college and universities from outside Montana, it is unlikely you offer Montana school law and Montana school finance courses.  Please complete all other sections of this recommendation.  The applicant will work with a Montana university to complete those additional requirements.
Principal (Select Level)
I recommend the above named candidate for a Montana Educator License endorsed as a Principal
Signature
Evidence provided by the applicant:  3 years teaching experience
OR
Content Required
Course Name(s) and Number(s)
Major(s)
Degree
Date Awarded 
College/University
Please include graduate work applicable to the Principal and Superintendent requirements.
Graduate Degree Information
University Seal
To contact Educator Licensure
www.opi.mt.gov/cert
406-444-3150 or cert@mt.gov
Licensure Official
Superintendent
Course Name(s) and Number(s)
Content Required
Verified by the university:  
A minimum of 18 semester graduate credits in a school administrator preparation program, of which 12 must be beyond the master's degree, in each of the following content areas:
Verified by the applicant:
Three years teaching experience; and
A minimum of one year of administrative experience as an appropriately licensed principal or one year of a supervised Board of Public Education approved administrative internship as a superintendent.
Verified by the applicant and OPI: 
Licensure and endorsement as a K-12 principal; and
A minimum of one year of administrative experience or a minimum of one year of a supervised Board of Public Education approved administrative internship as superintendent.
OR
University Seal
Signature
I recommend the above named candidate for a Montana Educator License endorsed as a Superintendent
Verified by the applicant: a minimum of one year of administrative experience or a minimum of one year of a supervised Board of Public Education approved administrative internship as superintendent.
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